
Section 719.158 – Meetings  

  

A. Meetings of the Zoning Board of Appeals shall be held at the call of the Chair 

and at such other times as the Zoning Board of Appeals may determine or 

specify in its rules of procedure. All hearings conducted by the Board shall 

be open to the public. The Zoning Board of Appeals shall adopt its own rules 

of procedure and keep a record of its proceedings showing the vote of each 

member upon each question, or if absent or failing to vote, indicating said 

fact, and shall file a record of its proceedings in the office of the Township 

Clerk, and shall be a public record. The concurring vote of a majority of the 

members of the Board of Appeals shall be necessary to reverse any order, 

requirement, decision, or determination of the Zoning Administrator or to 

decide in favor of an applicant any matter upon which they are required to 

pass under this Chapter or to affect any variation of this Chapter.  

  

B. The Zoning Board of Appeals shall not conduct business unless a majority of 

those Board of Appeals members qualified to sit for a particular matter are 

present to constitute a quorum, regardless of whether the members are 

regular members or alternate members.  

  

C. A member of the Zoning Board of Appeals who is also a member of the 

Planning Commission or the Township Board shall not participate in a public 

hearing on or vote on the same matter that the member voted on as a 

member of the Planning Commission or the Township Board. However, the 

member may consider and vote on unrelated issues involving the same 

property.  

  

  

 


